Jordan Rivera
Portland, OR
2026-01-15
Dear [Manager],
I am writing to give formal notice of my resignation from my role, with my last day two weeks from today, on 2026-01-29. This was not an easy decision.
Thank you for the opportunities to grow here. I am grateful for the support of the team and will do everything I can to hand over my work cleanly, including documentation and a briefing for whoever takes over.
I wish the company continued success.

Sincerely,
Jordan Rivera




